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1. INTRODUCTION 
 

The National Aeronautics and Space Administration (“NASA”) has issued this Announcement for  Proposals 
(“AFP”) to obtain lease proposals from qualified entities for the use and occupancy of portions of Buildings 
N236 and N261 (“Premises”) located at the NASA Ames Research Center at Moffett Field, CA, as an animal 
care facility.  NASA welcomes proposals from responsible firms, joint ventures, and other entities (“Offerors”) 
in response to this AFP. 

 

The proposed lease of the Premises offers a unique opportunity for the private sector to lease an 
underutilized animal care facility that is capable of providing animal research laboratory services and 
animal husbandry.  NASA Ames Code S Science Directorate personnel and programs will also continue to 
use and occupy other space in both buildings that are not part of the Premise.    
 
Presently, the Premises is occupied by a private entity that has operated an animal research laboratory 
business in the facility under a lease with NASA.  Said entity has occupied the Premises for approximately 
10 years, with the current lease set to expire and to be replaced by the lease awarded through this AFP.  

 

This AFP is not a NASA procurement and is not subject to the Federal Acquisition Regulations.  NASA will not 
provide any appropriated funds to the selected entity (referred to in this AFP as the “Tenant”) to support 
the Tenant’s use and occupancy of the Premises or the operation of the Tenant’s activities.  Furthermore, this 
AFP is not to be construed or interpreted as a contract or a commitment of any kind, nor does it commit NASA 
to purchase services of any kind whatsoever from Tenant or commit the Tenant to provide services to NASA.  
Finally, NASA will not be liable for any of Offeror’s costs incurred in the submission of their proposal.  

 

Figure 1: Building N236 Exterior 
 

 
 

Figure 2: Building 261 Exterior 
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2. NASA GOALS 
 

NASA envisions an opportunity to maintain the value of this research asset through a AFP process leading to 
an Enhanced Use Lease agreement with a non-Federal entity, while meeting NASA’s goals to: 

• Maintain the Premises as a fully functioning animal care facility until such time as NASA needs the 
full use of the Premise again for its own programmatic purposes;  

• Receive fair market value consideration for the Tenant’s use and occupancy of the Premises; and 

• Lease the Premises to a Tenant that is most likely to permit NASA to achieve the goals listed above. 
 

3. TENANT SELECTION 
 

This AFP solicits lease proposals which will include the Offeror’s key personnel, experience, past performance, 
business plan, financial capacity and capability, and financial offer. After selection of the lease proposal 
that best meets the stated criteria, NASA will execute a lease agreement with the selected Tenant. 

 

4. ANIMAL CARE FACILITY LEASE OPPORTUNITY 
 

a. Premises 
 

ARC will make available a total of 20,285 square feet of space in N236 and 3,213 square feet of space 

in N261 depicted in Figure 3 as follows:  

 
 

Animal Care Facility and supporting spaces N236 (ACF Building) 

• A Wing: 2,936 square feet 

• B Wing: 5,221 square feet 

• C Wing: 2,950 square feet 

• D Wing: 2,423 square feet (excludes rooms D7 and D8) 

• Cage Wash and Storage: 5,484 square feet 

• Room E112 shop space: 428 square feet 

• Room 111shop space: 193 square feet 

• Necropsy area: rooms 113 and 113A, 246 total square feet 

• Surgery area: rooms 115A and 115B, 404 total square feet 
 
 

N261 (Area 1) 

• Room 129: 401 square feet (locker room) 

• Room 132: 375 square feet (locker room) 

• Room 135: 310 square feet (food prep) 

• Room 135A: 618 square feet (food/bedding conditioned storage) 

• Room 138: 47 square feet (storage) 
 
   N261 Ancillary Office Space (Area 2) 

If desired, NASA will make available approximately 1,462 square feet of office space in Bld N261to 
support the tenant’s staff and business operations associated with the ACF.   

 

• Room 139: 86 square feet (office) 

• Room 140: 435 square feet (break room) 

• Room 141: 134 square feet (office) 
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• Room 142: 124 square feet (office) 

• Room 143: 155 square feet (office) 

• Room 144: 149 square feet (office) 

• Room 145: 379 square feet (office) 

 
NASA reserves the right to make adjustments to the Premises as may be required by NASA, and will also 
consider adjustments requested by Offeror to accommodate their animal care facilities after the selection of 
the Tenant and prior to lease execution. 
 

b. Shared Spaces 
 
Within the Premises, there are three rooms that may be shared by NASA and the Tenant, consisting of the 
men’s and women’s locker rooms, animal food and bedding storage, and storage spaces within the Premises 
(approx. 1,751 sq ft of shared space, see Figure 4, below).   
 

c. Badging Requirements 
 

Due to the location of the  Premises within NASA’s secure perimeter fence, the Tenant’s employees, visitors, 
and other invitees will be subject to NASA’s security clearance and badging process.  Citizens of the United 
States generally can be issued a visitor’s badge on the same day at NASA’s badging office.  Non-citizens 
must complete an application for a badge and processing time is typically 30  days.  Further, certain 
individuals may be completely restricted from accessing the Premises as a matter of federal law.   
 

d. Permitted Use 
 
The permitted use of the Premises shall be limited to its existing use as an animal care facility; no other use 
will be permitted without the prior written approval of NASA. 

 

Figure 3: Animal Care Facility Premises
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5. PROPOSED LEASE TRANSACTION 

 
a. Authority to Enter into Lease 

 
51 U.S. Code § 20145 (Lease of non-excess property) authorizes NASA to enter into an enhanced use lease 
(“EUL”) lease with any person or entity (including another department or agency of the Federal Government 
or an entity of a State or local government) with regard to any non-excess real property and related personal 
property under the jurisdiction of the NASA Administrator.   

 
b. Offeror’s Review and Acceptance of Lease 

A copy of the proposed lease agreement is provided as Attachment B.  Offerors should review this lease 
agreement and indicate whether they accept the lease agreement as drafted.  Offerors may request changes 
to the proposed lease when submitting their proposals, but in doing so, shall indicate whether the requested 
changes are necessary (i.e., without the requested change, the Offeror will not enter into the lease), or are 
desired, but not necessary changes to Attachment B.   

Although Offerors may request alternative language to NASA’s proposed lease (Attachment B) please note 
that the majority of the Lease Template provisions are non-negotiable as a matter of Agency-wide policy and 
due to NASA’s requirement to conduct government activities in compliance with federal laws and regulations.  
For selection purposes, Offerors that are able to accept Attachment B with minimal to no requested changes, 
will be generally favored over Offerors that request changes.  In the event all Offerors request changes that 
are unacceptable to NASA, NASA reserves the right to cancel this leasing opportunity. 
 

c. Minimum Financial Terms 
Base rent.  The minimum base rent that NASA will accept for the lease of the Premises is $544,213.68 or 
$23.16 annually (approximately $1.93 monthly) per square foot on a triple net basis. Support Agreement 
Charges.  In addition to base rent, the Tenant will pay certain charges which consist of NASA’s Institutional 
Shared Pool (ISP) and reimburse NASA for the cost of providing utilities to the Premises.  The Tenant will also 
be responsible for paying for any Demand Services it requests from NASA.  The fiscal year 2022 ISP is $0.55 
per square foot of office space per month and $0.30 per square foot of shop space per month.  
Please note that rates for ISP, utilities, and demand services are subject to change (e.g., ISP rates are 
updated annually).  See terms and conditions of the Lease (Attachment B) for more detail. 

Rent Escalation.  The base rent will be escalated annually at a fixed rate of 3.5 percent. 

Initial Term and Extensions. Five years with three options for one-year extensions that may be requested by 
Tenant, with NASA having exclusive discretion over whether the request is approved or denied.  An initial term 
longer than five years will not be accepted by NASA. 

No Charge Back for Lease Costs.  Federal law prohibits NASA and its tenant from entering into other contracts 
with respect to the leased premises.  In the event Tenant performs on a separate NASA contract (either as the 
prime contractor awardee, or a subcontractor of any tier), Tenant’s pricing/cost of performance on such a 
separate contract shall not pass through, directly or indirectly, the costs Tenant incurs under the lease. 

 
d. Notable Tenant Obligations 

 
Under the lease, Tenant will be obligated to, among other obligations: 

 

• Comply with the applicable provisions of the Animal Welfare Act (AWA) and Public Health Service 
Policy on Humane Care and Use of Laboratory Animals (PHS Policy) 
 

• Secure and maintain for itself accreditation by AAALAC. 
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• Incur all costs necessary to operate the boiler that provides steam to the Premise’s cage washers in 
compliance with applicable laws and regulations (see Attachment B Lease for details related to this 
requirements).   

 

• Conduct maintenance and repairs, as necessary and at no cost to NASA, to preserve the existing condition  
of the portion of the Premises comprised of 20,285 sqft. which is depicted as “Building 236 Wings” and 
3,213 sgft. which is depicted as “Building N261” in figure 4.  This obligation includes, without limitation, 
the infrastructure (e.g., HVAC, plumbing, electrical systems) and is also inclusive of the outer shell of 
“Building 236 Wings” (e.g., exterior walls and roof, and anything installed or attached to the outshell). 
See attachment A for estimated preventative maintenance costs.  

 
Note that in the event of any conflict arises between the information and statements in this AFP and terms and 
provisions of the lease, the terms and provisions of the lease shall control. 

 

 

6. SELECTION PROCESS AND EVALUATION CRITERIA 
 

a. Evaluation and Selection Process 
 

• Offerors are invited to submit lease proposals that will include their key personnel, experience, past 

performance, business plan, financial capacity, and financial offer to meet NASA’s Goals identified 
in Section NASA GOALS2. 

 

• All proposals must be submitted according to instructions set forth in this AFP. 

 

• During the evaluation process, NASA, at its sole discretion, may discuss matters pertaining to the 
proposals with some or all Offerors, to include requesting revised proposals or clarifications. 

 

• Also, Offerors are welcome to submit questions they have concerning the AFP, prior to submission 

of the proposal.  NASA reserves the right as to which questions it responds to, if any, but will 
endeavor to answer as many material questions as possible.  When responding to questions, NASA 
all other Offeror’s will receive a copy of the question asked and NASA’s response thereto.  All 
questions must be received by NASA no later than 5:00 p.m. PST on October 7, 2022.  Submit 
questions electronically to angela.r.wilkins@nasa.gov, using the following subject line: [Ames ACF 
Lease 2022] 
 

• NASA reserves the right to issue amendments to the AFP prior to award. 
 

• NASA will apply the criteria listed herein to evaluate proposals, to identify highly qualified, 
responsible Offerors and to determine which proposal provides the best overall value to NASA. 

 

• Each Offeror shall designate a representative that is authorized to bind the Offeror. The name, 
address and telephone number of this individual, who may be contacted during the AFP proposal 
evaluation period, must be included in the proposal. 

 

• Upon written notification to the selected Tenant, NASA and the Tenant will enter into limited 
negotiations1 to execute a lease, within 60 days, in accordance with this AFP and the selected 

 
1 With the understanding that the overwhelming majority of the proposed lease Attachment B, is non-negotiable. 

mailto:angela.r.wilkins@nasa.gov
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Tenant’s proposal. If the selected Tenant and NASA fail to execute the lease within that 60-day 
period (or agreed upon extension) for any reason, or if either party chooses to discontinue 
negotiations for any reason, NASA reserves the right to enter into negotiations with any other 
Offeror. In the event of termination of lease negotiations, NASA will not be liable for any of the 
selected Tenant’s costs incurred during such negotiations or costs related to its preparation of a 
proposal. 

 
b. Evaluation Criteria 

The following factors will be used to evaluate the proposals and to select a Tenant: 
 

• Offer’s Management Team, Key Personnel, Experience and Past Performance 

• Offeror’s Business/Operations Plan 

• Offeror’s Financial Capability and Capacity 

• Offeror’s Rent Proposal and Acceptance of Proposed Lease  
 

c. Submission of Proposals and Deadline 

Each Offeror must submit their proposal in electronic form to the email address listed below. NASA must 
receive submissions no later than 3:00 p.m. PDT on Friday October 21, 2022. NASA reserves the right, in its 
sole discretion, to reject or consider in the selection process any submissions that NASA receives after the 
deadline. The proposals must be addressed to:  
 

Ms. Angela Wilkins 
Account Manager 
NASA Ames Research Center 
Email: angela.r.wilkins@nasa.gov 
 
Cc: 
 
Ms. Christina Fults 
Real Property Accountability Officer (RPAO) 
NASA Marshall Flight Space Center 
Email: christina.m.fults@nasa.gov 

 
Offeror’s must include a subject line that reads: Re: AFP Animal Care Facility 

 

7. PROPOSAL ORGANIZATION AND CONTENT 
 

a. Proposal Organization 
 

The Offeror’s proposal must be organized in the manner listed below. Contents of each section should contain 
information relevant to the section heading, and should address, at a minimum, the issues set forth below 
each section heading. Additional relevant contents may be appended to the submittal. 

 

Overview Cover Letter, Executive Summary and Offeror Identification 

Section 1 Key Personnel, Experience and Past Performance 

Section 2 Business Plan 

Section 3 Financial Capacity 

mailto:angela.r.wilkins@nasa.gov
mailto:christina.m.fults@nasa.gov
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Section 4 Rent Proposal and Exceptions to EUL Lease Agreement, if Any 

 

Proposals that do not provide the requested information may be considered non-responsive and may not 
be evaluated for further consideration. 

 
b. Proposal Content 

 

Overview 
 
The following information about the Offeror shall be provided, including for the legal entity that will execute 
the lease: 
 

• Cover Letter (maximum of two pages) executed by the person authorized to bind Offeror. 

• Offeror identification shall include: 

• Offeror name and address, including, if applicable, the address of the parent organization; 

• Name, address, telephone number, fax number and email address of the primary point of contact and 
the person authorized to bind the Offeror; and 

• Identification of any affiliation or other relationship between the Offeror and any parent company, 

subsidiary or other affiliate. 

• Employer Identification Number and Duns Number 

 

Section 1:  Management Team, Key Personnel, Experience and Past Performance 
 
Management Team and Key Personnel.  Please submit the following information with respect to the Offeror 
and its team that will use and occupy the Premises: 

 

• Detailed description of the legal entity that will sign the lease 

• Description of management team 

• Key Personnel with resumes 

• Organization chart 
 

Note that Key Personnel are those individuals who will have direct responsibility for hands-on activities 
required in relation to the lease, including the Institutional Official, Chair of the Institutional Animal Care and 
Use Committee, Attending Veterinarian and Facility manager. The Key Personnel shall include the Offeror’s 
Principal in Charge who has the authority to negotiate a lease and bind the Offeror.   
 
Experience and Past Performance.  Please indicate the Offeror’s and Key Personnel’s experience in operating 
and managing Animal Care Facilities.  Describe other similar services provided and/or facilities operated by 
the Offeror.  Provide a minimum of two (2) third-party references that can attest to the Offeror’s experience 
and past performance of providing animal care facility services.  The burden of obtaining proper references 
is the responsibility of the Offeror and Key Personnel, as this speaks to an important element of business 
relations. Offeror’s reference information shall include: entity name, reference name and title, address, 
telephone numbers and email address.  
 

NASA will evaluate the skills and qualifications of each individual on the Offeror’s team, the Offeror’s past 
experience, and the Offeror’s references that demonstrate to the satisfaction of NASA that the Offeror is 
capable of successfully operating an Animal Care Facility.   
 

Section 2:    Offeror’s Business/Operational Plan 
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Each Offeror will describe its concept and plan for its use and occupancy of the Premises as an animal care 
facility.  The written Business Plan of not more than five typed 8 ½ x 11” pages (no less than 11point font 
size).  The Offeror’s Business Plan should include the following elements: 
 

• Fulfilment of NASA’s goals.  A description of how the Offeror’s occupancy and operation of the 
Premises will fulfil NASA’s goals as expressed in Section 2. 

• Services.  A description of the scale and scope of services to be provided to the Offeror’s 

customers. 

• Certifications, Permits, Licenses and Accreditations.  How the Offeror will obtain and maintain 
required certifications, permits, licenses and accreditations required to perform offeror’s business 
under the lease, including which of these the Offeror currently holds or plans to obtain.   

• Marketing Plan. In the case where the Offeror seeks to use the facility to provide for-profit 

services, include how the Offeror will market its services and description of the Offeror’s target 
market, including information regarding depth of market and market risks.  Describe your 
competitive environment and how the Offeror is best positioned to realize its revenue goals. If the 
Offeror plans to use and occupy the Premises for its own research program, provide an overview of 
the planned research activities and how they relate to the Offeror’s business or organizational 
mission.  

• Management and Operating Plan.  Provide a detailed description of how the Offeror’s will 

manage the Premises and the Offeror’s business and/or research at the Premises, including number 
of anticipated onsite employees, frequency and time of day of visits by clients and customers, and 
description of other users of the facility.  Outline the type and frequency of inspection, maintenance, 
repair and replacement procedures which you will undertake to assure the continued proper 
physical condition and appearance of the Premises. Indicate any alterations and/or improvements 
that the Offeror believes are necessary to operate the Premises.   

• Financial Forecasts.  Provide a forecast of the financial results that will be generated by the 
Offeror’s business plan.  Show a detailed income statement over the first three years of the Offeror’s 
operation. If in the alternative, the Offeror seeks to use the facility for its own research or other non-
profit motive, please demonstrate the sources of funding adequate to meet the financial obligations 
arising under the Lease. (Note: pages with financial forecast information will not count towards the 
five page limit for this section of the proposal). 

II. NASA will evaluate the Offeror’s business plan to determine the degree to which the Offeror understands 
the market for animal care facility services, the regulatory environment, and the risks involved in order 
to evaluate the overall viability of the Offeror’s proposed business operation. 

 

Section 3: Offeror’s Financial Capacity and Capability 
 
The objective of this factor is to demonstrate the Offeror’s financial capability to perform the obligations 
under the lease for which it seeks to qualify.  To demonstrate the Offeror’s financial capacity and capability, 
provide the following information:  

• At least one bank references for the Offeror and joint venture partner, if any; 

• Audited financial statements for the past three years prior to the AFP issuance date from Offeror, 
and each participating principal, partner or co-venturer. (If audited financial statements are not 
available, please provide certified financial statements. All statements [audited or certified] must 
be in accordance with Generally Accepted Accounting Principles); 

• A statement by the Offeror regarding any debarments, suspensions, bankruptcy or loan defaults on 

private sector and/or government contracts; 
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• The most current report from Dun & Bradstreet or other recognized credit-reporting service for 
Offeror and each participating principal, partner or co-venturer, or any relevant business. 

• In the event that Offeror is a not-for-profit institution, provide documentation of Offeror’s available 
funds or other documentation of Offeror’s financial capacity to fulfil the terms and conditions of the 
lease. 

 
Section 4: Offeror’s Base Rent Proposal and Agreement with Lease Term 

 

A. Proposed Base Rent  

The Offeror proposes a base rent of $_________ annually per square foot of the 

Premises on a triple net basis exclusive of ISP, utility, and other charges.  NOTE: The proposed base 
rent must be at least $23.16 annually per square foot of Premises.  
 

The Offeror AGREES [  ] DISAGREES [  ] to pay other amounts due under the lease. Including but not 
limited to NASA’s ISP and utility charges, as set forth in the lease provided in Attachment B.   
 

B. Lease Term  
 
The Offeror AGREES [  ] DISAGREES [  ] that the initial term of the lease will be five (5) years with three 
options to extend the term by one year upon mutual consent of NASA and Tenant.     
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8. PROPERTY TOURS AND AFP QUESTIONS 

 
a. Pre-Submission Tours 

 

NASA will schedule tours of the Premises for interested parties on September 24th, 25th and 26th, 2022 by 
appointment only.   Tours will generally be held between the hours of 10:00 a.m. to 3:00 p.m. PDT Entities 
interested in a tour must contact NASA no later than September 12th, 2022. Since the tour will consist of driving 
through the secured NASA Ames campus, NASA security procedures must be followed: 
 

• Each participant of the tour must be a U.S. Citizen and be prepared to present a Government-issued 
identification such as a valid driver’s license or passport.  Due to time constraints required for background 
checks, foreign nationals will NOT be allowed to participate in the tour. 

 

• Each participant must demonstrate their current affiliation with an existing animal care facility similar to 
the Premises. 

• Entities must complete the Animal Care Facility Tour Request form provide in Attachment C and send 
to NASA no later than September 12th, 2022. The entity must designate a primary point of contact 
that must attend the tour. Individuals that are not listed on the Tour Request form will not be allowed 
to participate in the tour.   

• Details regarding where to obtain visitor passes and meet for the tour, and additional biosecurity/safety 
requirements for entering the facility will be provided when the tour date and time is confirmed by 
NASA.  No photos will be permitted; tour participants may not bring photographic equipment, including 
but not limited to cell phones, into the Premises. 

• Participants of each tour must arrive at least 15 minutes before the scheduled time to obtain a one-time 
use day pass from NASA. Tours will be conducted with use of Government vehicles and be hosted by 
NASA personnel. Tours are expected to last at least one hour. 

 

b. Questions About This AFP 
 

All requests for interpretation or clarification of the AFP must be made by a prospective Offeror in writing. 
Written requests must be submitted by email.  Please include “Ames ACF Lease” in the subject line of all 
correspondence.  Responses will be posted on sam.gov.   
 

Ms. Angela Wilkins 
NASA Research Park Development Office 
NASA Ames Research Center 
Email: angela.r.wilkins@nasa.gov 
 
Cc: 
 
Ms. Christina Fults 
Real Property Accountability Officer (RPAO) 
NASA Marshall Flight Space Center 
Email: christina.m.fults@nasa.gov 
 

 
 

mailto:angela.r.wilkins@nasa.gov
mailto:christina.m.fults@nasa.gov


 
NASA Ames Research Center 

Request for Lease Proposals – N236 and N261 

August 25, 2022  12
  

  

9. STATEMENT OF LIMITATIONS 
 

1. This AFP, submissions from Offerors to this AFP, and any relationship between NASA and Offerors 
arising from or connected or related to this AFP, are subject to the specific limitations and 
representations expressed below, as well as the terms contained elsewhere in this AFP. By participating 
in the selection process, Offerors are deemed to accept and agree to this Statement of Limitations. By 
submitting a proposal, the Offeror acknowledges and accepts NASA's rights as set forth in the AFP, 
including this Statement of Limitations and any Appendices. The term “AFP” means all the documents 
included herein, including any Appendices, Attachments, and drawings. 

 
2. NASA reserves the right, in its sole discretion, without liability, to accept or reject any or all proposals 

and to lease the Premises, in whole or in part, outside this selection process. This AFP shall not be 
construed in any manner to create an obligation on the part of Government to enter into any 
agreement, nor to implement any of the actions contemplated herein, nor to serve as the basis for any 
claim whatsoever for reimbursement of costs for efforts expended in preparing a proposal or 
participating in the selection process. 

 
3. Failure to respond to any of the items required by this AFP could result in a proposal being rejected. 

In any and all events, NASA shall not be liable for any costs associated with the preparation, 
clarification, or negotiation of proposals. 

 

4. NASA disclaims any liability for any damage to reputation or interference with ongoing negotiations 
or contracts, or any other liability whatsoever, based on the selection process pursuant to this AFP, 
NASA's investigation of the experience and qualifications of any Offeror, and NASA's discussions, 
dealings, or negotiations with one or more of the Offerors, or the termination of any such discussions 
or negotiations. By submitting a proposal, each Offeror hereby irrevocably acknowledges, accepts 
and agrees to the disclaimers of liability set forth above. 

 

5. In determining highly qualified, responsible Offerors, NASA will exercise its best professional and 
business judgment to ensure the integrity of the selection process and reserves the right to exercise 
fully its discretion in interpreting and applying the selection criteria and in making its selection. 

 
6. The requirements and prohibitions of 18 U.S.C. § 201 and 31 U.S.C. § 1352 are applicable to the 

selection process. 
 

7. NASA reserves the right to retain all submitted proposal materials. 
 

8. NASA reserves the right to: (a) modify, and/or suspend any and all aspects of this AFP; 
(b) request additional information; and (c) waive any defects as to form or content of this AFP or any 
proposals submitted in response thereto. 

 

9. No claims for broker's fees will be paid by NASA. 
 

10. Offerors submitting business information pursuant to this selection process should consult 41 C.F.R. Part 
105-60 and other implementing regulations concerning the release of such information to third parties 
pursuant to the Freedom of Information Act ("FOIA"). All information submitted by Offerors that they 
consider confidential and not releasable to third parties outside of the Government, and its employees, 
agents, consultants and representatives must be clearly and conspicuously so marked. 

 
 

11. NASA reserves the right to waive informalities and minor irregularities in proposals received. 
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ATTACHMENT A 
 

Preventative Maintenance Cost Allocation 
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ATTACHMENT B 
 

Enhanced Use Lease 
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ATTACHMENT C 
 

Animal Care Facility Tour Request Form 

 
Tours of N236 and N261 at NASA Ames requires each tour participant to receive a temporary badge. To 
initiate this process, you must provide the following information to NASA by September 12, 2022 . This form 
must be emailed to angela.r.wilkins@nasa.gov.  Please put “Ames ACF LEASE – Tour” in the subject line. 
 
By signing this document I am confirming that all participants are US citizens and are representatives of the 
companies identified.  I understand that tours are not available for individuals or organizations not interested in 
pursuing a lease with NASA.  Tours are not available for foreign nationals. 

 
Please complete the following for each tour participant – participants are limited to two persons.   

 
Name Company/Address Work Phone Number 

 

 
 

 
 
 
 

 

   

 

 

 
Provide your preferred and alternate date, and whether you want a morning (10:00 a.m. – 12:00 p.m. PDT) 
or afternoon (1:00 p.m.-3:00 p.m. PDT) time slot. 

 
Requested Date and time (a.m. or p.m.) Alternate Date and time (a.m. or p.m.) 

 
 
 
 

 
 
 
 

  

 

 
This form requires the signature by the point of contact for the tour group. This person must be listed 
above and must participate in the tour. 

 
Name Signature  Date    
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